Privacy and Personal Information Governance Policy
1. Preamble
In the course of its advocacy, administrative, and communications activities, the Association of McGill Professors of Science (hereinafter “AMPS”) may collect and use personal information.
This policy is adopted in accordance with the Act respecting the protection of personal information in the private sector, RLRQ c. P-39.1 (hereinafter “the Act”), to establish a framework for the governance and protection of personal information.
2. Definition of personal information
Personal information is defined as any information relating to an individual that allows that individual to be identified, either directly or indirectly.
However, in accordance with the Act, information relating to a person’s employment (such as their name, job title, work address, work email address, and work phone number) does not constitute personal information within the meaning of the Act.
3. Data Protection Officer
The person responsible for privacy at the AMPS can be reached at the following address:
Email : privacy@mcgillscience.ca
4. Life Cycle of Personal Information
At all times and under all circumstances, the AMPS ensures that the personal information it holds is protected. This commitment applies throughout the entire lifecycle of personal information, from collection through to destruction.
4.1 Collection
Before collecting personal information, the AMPS determines the purposes for which the information is being collected. To this end, the AMPS undertakes to collect only the information strictly necessary for the purposes for which it will be used.
AMPS ensures that it obtains the consent of the individual concerned before proceeding with the collection. At the time of collection, AMPS informs the individual:
· the purposes for which the information is collected;
· the methods by which the information is collected;
· the rights of access and correction;
· the right to withdraw consent to the disclosure or use of the collected information.
In accordance with the Act, any person who provides their personal information to the AMPS consents to its use and disclosure for the purposes identified below.
The AMPS limits its collection to the following information:
· Full name;
· Home address;
· Personal and work email addresses;
· Cell phone number;
· Academic department;
· Leave or sabbatical status;
· Membership on union committees;
· History of participation in union events.
4.2 Use
The AMPS is committed to using the personal information it holds only for the purposes for which it was collected.
The purposes pursued by the AMPS include the following:
· Provide regular updates on union activities and ways to get involved;
· Communicate about union votes and ballots;
· Communicate about union administrative matters;
· Provide information on ways to get involved in the union;
· Assess the level of member engagement and participation;
· Ensure the protection of teaching staff rights in accordance with the collective bargaining agreement and the legal framework;
· Administer and oversee the handling of grievances, appeals of decisions, and various claims;
· Maintain the official database of association members;
· Promote the range of available services and highlight the benefits of union involvement;
· Distribute informational resources through digital and print media;
· Oversee the day-to-day management of the association, monitor document exchanges, and conduct internal studies (including surveys);
· Survey members regarding the association’s strategic direction, priority projects, and initiatives;
· Encourage and facilitate faculty involvement in union activities;
· Collect and administer financial contributions and membership dues;
· Oversee solidarity funds and applicable benefit programs;
· Manage expense accounts and financial reimbursements related to participation in AMPS activities;
· Evaluate and process requests for workplace accommodations, in accordance with human rights and the duty to accommodate;
· Support social and civic initiatives in line with the association’s core principles;
· Fulfil all legal and regulatory obligations incumbent upon the organization.
The Act provides that personal information may be used for other purposes without requiring additional consent in, among other things, the following cases:
· when the use is consistent with the purposes for which the data was collected;
· when the use is clearly in the data subject’s best interest;
· when the use is necessary to provide a service requested by the data subject.
In addition to these situations, if the AMPS were to use this information for other purposes, it undertakes to obtain the consent of the individual concerned.
4.3 Withdrawal of consent
Any individual who has provided personal information to the AMPS may withdraw their consent to its use at any time by writing to the Privacy Officer.
However, withdrawing this consent may affect the AMPS’s ability to send certain communications or to fully follow up on requested union services.
4.4 Access and Correction
Any person who has provided personal information to the AMPS may request access to or correction of that information by submitting a written request via email to the person in charge (privacy@mcgillscience.ca).
4.5 Communication
The AMPS will not disclose personal information to third parties without the consent of the individual concerned, except when disclosure is required or permitted by law.
The AMPS will never sell, rent, exchange, or give away its members' personal information for commercial purposes.
Disclosure Outside Quebec and/or Canada. AMPS may disclose your personal information to individuals or entities within the categories listed above that are located outside the borders of Canada or Quebec. In such cases, AMPS will conduct a privacy impact assessment in accordance with privacy laws prior to any disclosure. AMPS will therefore only disclose your personal information if the privacy impact assessment demonstrates that the individual or entity in question is able to ensure adequate protection of such personal information in accordance with generally accepted privacy principles, among other factors.
4.6 Conservation
AMPS is committed to taking appropriate, reasonable, and logical security measures to safeguard and protect the personal information covered by this Policy. The information is stored in secure environments to which access is restricted solely to authorized personnel in the course of their duties.
Personal information is retained for as long as necessary to fulfill the purposes for which it was collected or to meet the union’s legal obligations.
4.7 Destruction
The AMPS will securely destroy personal information at the end of its retention period.
However, in accordance with the Act, the AMPS may anonymize personal information that would normally be destroyed in order to use it for serious and legitimate purposes (for example, for union statistics or historical engagement analysis). 
Information is considered “anonymized” when it no longer allows the data subject to be identified, either directly or indirectly, and this is irreversible.
5. Handling of Privacy Complaints
Any complaint regarding the protection of personal information held by the AMPS must be submitted in writing and addressed to the Privacy Officer at the following address: 
privacy@mcgillscience.ca. 
The complaint will be handled by the appropriate person in accordance with applicable laws and regulations. A response will be sent to the complainant to inform them of the action taken in response to the complaint.
6. Responsibilities within the AMPS
6.1 Responsibilities of the Privacy Officer
The person responsible for privacy protection has the following responsibilities:
· ensure compliance with and enforcement of the Act;
· take, where appropriate, the necessary measures to conduct a privacy impact assessment in connection with a project to acquire, develop, or redesign an information system or electronic service delivery system, where such a project involves the collection, use, disclosure, retention, or destruction of personal information, in accordance with the Act;
· take the necessary measures in the event of a privacy breach involving personal information, in accordance with the Act;
· handle any complaints regarding non-compliance with personal information protection requirements.
6.2 Responsibilities of Executive Members and Staff
Members of the executive board, appointed committees, and AMPS staff are responsible for strictly adhering to the privacy measures in effect and for processing only the data necessary to fulfill their mandates.
6.3 Links to third-party platforms
The AMPS website may contain hyperlinks to external websites or social media platforms. AMPS has no control over these third-party entities, which have their own privacy policies. 
Therefore, our policy does not apply to websites outside our domain. We are not responsible for the practices, content, or data protection policies of these third parties. Before providing them with personal information, AMPS strongly recommend that you review their respective privacy policies.
7. How does AMPS protect your personal information?
Employee and partner selection process. We follow a process that takes into account our obligations regarding the protection of personal information when recruiting new employees who will be handling personal information or when entering into a service contract or engagement that involves the disclosure of personal information to a third party;
Minimization: We consciously limit the information AMPS collect. We collect only the information necessary to fulfill the purposes identified in this Policy.
Access Restriction: We restrict access to your personal information to those employees who need it to carry out any of the purposes listed in this Policy.
Retention period. Subject to any obligations AMPS may have under applicable law, your personal information will be securely destroyed within a reasonable period of time after the aforementioned purposes have been fulfilled;
Record of Data Breaches. AMPS maintains a record of data breaches in accordance with applicable law. In the event of a data breach that poses a risk of causing you serious harm, AMPS will take the necessary steps to notify you, in accordance with applicable law.
Risk. No organization can reasonably claim to be immune to the risk of a data breach involving personal information. Despite all the efforts AMPS make to protect your personal information, AMPS cannot guarantee that it is completely safe from the risk of a data breach. If you have reason to believe that the security of your personal information has been compromised, please contact us using the contact information provided in this Policy.
8. Amendment of Policy
This Policy may be amended at any time by the AMPS to reflect changes in laws, regulations, or internal policies. Any revised version will be made available to members.
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